Go to the UNVA website Http://www.UNVA.edu
Scroll down to the very bottom of page and click on the staff e-mail login link.[image: ]



Once you get to this window, input your User ID and password.[image: ]












Here you can set your language and time zone or just click ok if you’re not sure.
[image: ]











Congratulations!  You’ve just logged into your UNVA  Outlook Web Access email account.
Click on the Options button, located next to your name to bring up the settings window. 
[image: ]










Here you can make personal settings to your mailbox and change your account password.
[image: ]
If you have further questions, feel free to send an email to ITSupport@student.unva.edu for more assistance or call the school and ask for the IT department.
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