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Dear Student,  
 
We appreciate your interest in our ESL Program. It is our pleasure to assist you with the application 
process and provide you with all necessary information.  
 
Please review the application procedures before you apply. If you need assistance or have questions you 
can reach our admissions staff via e-mail at esl.admissions@unva.edu or by telephone at 1-703-392-
0771 (admissions).  
 
Our preferred way of communication is through an email. Please use esl.admissions@unva.edu or 
info.admissions@unva.edu for any follow up questions about the admissions process and requirements.  
 
The completed application form and all required documents should be sent to the University of Northern 
Virginia, Office of Admissions, for processing. Soon after we receive your application and the required 
materials, you will be notified by letter or e-mail of any documentation that is still needed to complete your 
file. Please allow at least one week for our office to process your application and send you a notification 
email or letter. 
 
Incomplete application files cannot be processed until all necessary materials are received. 
Incomplete applications submitted will NOT be processed unless the outstanding documentation is 
provided. This application will be deferred to our next term and it will be processed only if fully completed.  
 
 
 
The following Admissions Counselors are available to assist you with the ESL application:  
 
Ms. Weila Li, Admissions Counselor, wli.admin@unva.edu or weila.li@unva.edu and 703-392-0771 ext. 
2346 
Mr. Yufeng Li, Admissions Counselor, yli.admin@unva.edu or yufeng.li@unva.edu and 703-392-0771 ext. 
2218  
 
 
For specific questions about ESL Program, you can contact our ESL Department at esl@unva.edu.  
 
 
 
Office of Admissions  
University of Northern Virginia  
 
 
 
 

Welcome to UNVA!  
 

mailto:esl.admissions@unva.edu
mailto:esl.admissions@unva.edu
mailto:info.admissions@unva.edu
mailto:wli.admin@unva.edu
mailto:weila.li@unva.edu
mailto:yli.admin@unva.edu
mailto:yufeng.li@unva.edu
mailto:esl@unva.edu
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An admission check list should be included in your application package.   
 
 

 Fully completed and signed UNVA APPLICATION FORM (print all fields please).  
NOTE: According to U.S. Immigration Rules, all international applicants are required to write their home 
country address as a permanent address. 

 APPLICATION FEE - $50  

 Copies of high school diploma and all post-secondary official academic transcript(s) and 
diploma(s), graduation certificate(s) in both the original language and  certified English 
translation if education was completed in language other than English  (ESL program applicants 
are not required to provide official academic transcripts/diplomas or to have them ÎÏÔÁÒÉÚÅÄ ȰÁÓ Á ÔÒÕÅ 
ÃÏÐÙ ÏÆ ÔÈÅ ÏÒÉÇÉÎÁÌȱ). 

 COPY OF IDENTIFICATION PAGE OF YOUR PASSPORT (copies of your passport identification ID page 
plus a copy of your U.S. visa and I-94, copy of I-20 if already in the U.S. or if otherwise available). 

 ADMINISTRATIVE DEPOSIT of $1,100 (required for all international applicants applying from outside 
of the U.S. This amount is to be applied toward tuition once the applicant obtains an F-1 student visa and 
arrives at the UNVA campus. Applicants already in the U.S. are not required to pay the deposit) 

 Notarized/Certified FINANCIAL AFFIDAVIT OF SUPPORT (notarized affidavit of financial support 
form completed by you, or your sponsor, or both; if you are self-sponsored, you are still required to provide 
an affidavit of financial support). 

 Current BANK STATEMENT (original bank account statement issued in U.S. currency confirming 
availability of funds for your program of study (required amount to be shown is at least $16,000, and 
for each dependent additional $3,000).  
If you are being sponsored by a foundation or a company, we will need written confirmation of the extent 
of its financial support. Bank statements issued in an original country currency will be converted into US 
dollars to determine the amount available. Bank statement should be current, not more than 2 months 
old)  

 TOEFL or IELTS test result (not required for admission, submit only if already available)  
 
NOTE: If all required documents are not provided we cannot process your application. After a file becomes 
complete, an admission decision is typically made within one week.    

 
  
NNaammee  ooff  tthhee  AApppplliiccaanntt  ((pplleeaassee  pprriinntt))::    
 
 
Last Name ___________________________________________________ First Name __________________________________________ M.I. _________ 
 
Signature: ______________________________________________________________ Date: ____________________________________________________ 
 

 

 

AApppplliiccaattiioonn  CChheecckk  LLiisstt    
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Here are the steps you must follow to apply for admission: 
 
1) Complete and mail an application form for the UNVA ESL program along with all other required 

documentation and the application fee.   
 

2) Wait until UNVA sends you an acknowledgment letter and informs you of any outstanding 
documentation that still needs to be submitted (approximately one week after we receive your 
application). 

 
3) The admission decision will be communicated to applicants through e-mail, and an official letter will be 

sent if you are accepted.  In addition, a provisional admission letter will be sent to you along with the 
required payment information. 

 
4) Payment of US $1,100 administrative deposit required for all international applicants applying from 

outside of the U.S. This amount will be applied toward tuition charges once student arrives and 
registers for classes (see payment instructions for additional details)   

  
5) Once you have sent the required payment, we will send you an I-20 Form and admission letter.  

If you are currently living outside the U.S., you can now apply for an F-1 student visa. 
If you're already in the U.S. on an F-1 student visa, once your admission letter is issued you will need to 
apply for a transfer to UNVA. 
If you are U.S. resident/citizen, inform your admission counselor of your acceptance of admission offer 
and complete steps 6 and 7. 
 

6) Accept admission offer and attend pre-admission. Ensure you finalize course registration on time.   
 

7) All students MUST register as per the announced ESL calendar/schedule.  
 
 
Please inform the Office of Admissions should your contact details change. 
 

  
  
  
  
  
  
  
  

AApppplliiccaattiioonn  PPrroocceedduurree  
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EESSLL  PPrrooggrraamm  22000088  CCaalleennddaarr    
 

Term Placement Test Orientation Registration First Day Last day 

Spring II April 28 – 29 April 30 April 30 – May 3 May 13 June 23 

Summer I June 16 – 17 June 18 June 18 – 21 July 2 August 5 

Summer II July 21 - 22 July 23 July 23 – 26 August 6 September 9 

Fall I September 8 – 9 September 10 September 10 – 13 September 24 November 4 

Fall II October 20 – 21 October 22 October 23 – 25 November 5 December 16 

 
Only applicants that have completed their applications will be allowed to take the test.  
 

 
 
All students are expected to arrive on campus in advance of the commencement of classes, attend 
the English Placement test and orientation and register for the courses as per the course 
registration schedule.   
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

EESSLL  PPrrooggrraamm  CCaalleennddaarr    
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EESSLL  PPrrooggrraamm  TTuuiittiioonn  FFeeeess    
  

Application Fee $50.00 

Tuition Per Weekly Contact Hour*  $55.00 

Registration Fee per 6 Week Session  $60.00 

Late Registration Fee $60.00 

Add/Drop Fee $60.00 

Transcripts per Copy $5.00 

Withdrawal Fee $25.00 

Rush Transcripts per Copy (within 48 hours) $10.00 
  
*We figure this by the number of contact hours you take in a one-week period.  For example, if you take a class that meets 
10 hours a week, you would pay $550 for that course each session.   

  
All our students are self-funded. We do not offer financial aid.  
 
Our university is part of the TERI schools network. Qualified international applicants may obtain 
international student loans. Kindly visit their web site for more comprehensive information about 
eligibility and criteria at www.teri.org.   

  
PPaayymmeenntt  MMeetthhooddss    
 
Payment can be made by using any one of the following methods: 
 

 #ÁÓÈÉÅÒȭÓ ÏÒ 0ÅÒÓÏÎÁÌ #ÈÅÃË made payable to: The University of Northern Virginia or UNVA and 
mailed to: 

 
Office of Admissions, University of Northern Virginia, 10021 Balls Ford Road, Manassas, VA 20109 

 

 Credit Card payment – can be made by signing the Credit Card Authorization Form. This form may 
be obtained through the Office of Admissions. The signed form must be mailed back to the Office of 
Admissions for payment processing. An Admissions Counselor will call you to confirm the receipt of the 
form and to confirm the payment transaction. If the form is incomplete, the payment transaction will 
not be possible. Please ensure that all required credit card details are provided. 
 

 Transfer of Funds (Wire Transfer) – If you are interested in paying by this method, you should 
contact the Office of Admissions to receive detailed instructions and the bank account details required 
for the funds transfer from the originator’s bank.    

  

PPaayymmeenntt  ooff  FFeeeess    

http://www.teri.org/
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 Payment Plan - Students new to UNVA will not be allowed to apply for the university’s payment plan 
until their third term. All tuition fees and payments are due at the time of registration. If you have 
questions regarding the payment plan, please contact Ms. Melissa-Ann Ulanday, Paralegal at the 
General Counsel’s Office at mulanday.admin@unva.edu. 

 

  

RReeffuunndd  PPoolliiccyy  ((AAddmmiissssiioonnss//AApppplliiccaanntt  SSttaaggee))    
 

 
To request a refund please contact the Office of Admissions, preferably via email: esl.admissions@unva.edu 
or through the Admissions Counselor responsible for the application processing.    
 

 All refunds are to be made in the form of the original payment back to the originator.   
 The application fee is non-refundable.  

 

 Visa Denial  
In the event of a visa denial by the U.S. government the student MUST send the original I-20 form back to 
the Admissions Office. After the original I-20 is received the University of Northern Virginia will refund the 
amount paid by the student, minus a $200 administrative charge. If the application fee was not paid when 
the student submitted the application, this amount will be deducted from the deposit payment.   
 

 Withdrawal/Cancelation of an Application for Admission 
If a student withdraws or cancels an application before an I-20 has been issued, the student is eligible for a 
full refund of all fees paid (application fee is non-refundable).   
If the student withdraws or cancels an application after the I-20 has been issued, the University of Northern 
Virginia will refund the amount paid minus a $200 administrative charge.  
 
 
 
!ÐÐÌÉÃÁÔÉÏÎÓ ÆÏÒ ÒÅÆÕÎÄ ÁÒÅ ÇÅÎÅÒÁÌÌÙ ÐÒÏÃÅÓÓÅÄ ×ÉÔÈÉÎ φ ÔÏ χ ×ÅÅËÓ ÂÙ ÔÈÅ ÕÎÉÖÅÒÓÉÔÙȭÓ "ÕÓÉÎÅÓÓ /ÆÆÉÃÅȢ 
The Office of Admissions will notify you as soon as the refund transaction is completed.  
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 
  

mailto:mulanday.admin@unva.edu
mailto:esl.admissions@unva.edu
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VViissaa  AApppplliiccaattiioonn  GGuuiiddaannccee  aanndd  RReessoouurrcceess    
 
A comprehensive resource for all F-1 visa applicants is provided by the U.S. Department of State, Bureau of 
Consular Affairs. Please contact us if you need assistance with preparing for an F-1 visa interview.   
 
Please visit the following links when preparing materials for visa interview and application to the United 
States of America Embassy in your home country:   
http://travel.state.gov/visa/temp/types/types_1268.html;  
http://www.unitedstatesvisas.gov/studying.html; 
http://educationusa.state.gov/   
  

  
SSEEVVIISS  TTrraannssffeerr  PPrroocceessss  ((ffoorr  ssttuuddeennttss  aallrreeaaddyy  iinn  tthhee  UUSS  oonn  FF--11  ssttuuddeenntt  vviissaa))      
 
In order to transfer your I-20 from your current university to the University of Northern Virginia you will 
need to do the following: 
 

1. Apply for admission to UNVA. 
 

2. Obtain an admission letter and SEVIS Transfer Release Form. The admission letter and the SEVIS 
Release Form will be sent to you upon your successful admission to UNVA. 

 
3. Inform the International Students Office, Academic Department or Registrar’s Office of your current 

university of your intention to transfer to UNVA. 
 

4. Submit the admission letter and the SEVIS Release Form sent by UNVA to your current university 
(to the office in charge of international student affairs). 

 
5. The requisite Department should complete your transfer and send a SEVIS Release Form (by fax) 

back to UNVA as a confirmation of your approved SEVIS transfer to the University of Northern 
Virginia.  

 
6. Upon the receipt of the SEVIS Release Form, the UNVA Office of Admissions will request a new I-20 

form from the Office of International Student Affairs (UNVA).   
 
 

 

 

 

 

 

 

IInntteerrnnaattiioonnaall  SSttuuddeennttss    

http://travel.state.gov/visa/temp/types/types_1268.html
http://www.unitedstatesvisas.gov/studying.html
http://educationusa.state.gov/
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IInntteerrnnaattiioonnaall  SSttuuddeennttss  PPllaannnniinngg  DDeeppaarrttuurree  aanndd  AArrrriivvaall        
 
Students are advised of the Department of Homeland Security regulation which requires that all 
initial or beginning students enter the U.S. 30 days or less in advance of the course of study 
start/report date as shown on the Form I-20. Please consider this date carefully when making travel 
plans to the U.S. Please see http://travel.state.gov/visa/temp/types/types_1268.html . 
 
New international students who are coming from abroad are advised to schedule their arrivals for not later 
than the scheduled orientation and registration of the enrollment term, or not earlier than 30 days from the 
start-date of the enrollment term. 
 
If you do not arrive during the required time period, you may not be allowed to enter United States. The 
Office of Admissions can issue special authorization for late arrival (but not later than the first day of the 
enrollment term). The authorization is given only if the student presents valid evidence that he/she is 
unable to come at the required time. 
 
Note: Your arrival destination should be Washington Dulles International Airport (IAD) and time of arrival 
preferably during office hours (10.00 a.m. – 6.00 p.m.). In the event that your flight arrival is scheduled at a 
different time, make sure you contact your admissions counselors before purchasing tickets. This is 
especially important for those students who require housing assistance upon arrival in this country.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://travel.state.gov/visa/temp/types/types_1268.html
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Course Title Title Author(s) 

ISBN 

Number  Publisher 
Student 

Cost 
Total 

by level 

Level 

1 
AESL 

010 

High-

Beginning 

Speaking and 

Listening 
Touchstone 1, 

Student Book   

Michael 

McCarthy, 

Jeanne 

McCarten, & 

Helen 

Sandiford 521666114 Cambridge $24.00   

  
AESL 

012 

High-

Beginning 

Grammar 

Focus on 

Grammar, 

Level 1 Third 

Edition*   

Irene E. 

Shoenberg & 

Jay Maurer  131474804* 
Pearson 

Longman $45.00   

  
AESL 

013 

High-

Beginning 

Reading and 

Writing 

Very Easy 

True 

Stories       Sandra Heyer 0-201-34313-4 
Pearson 

Longman $27.00 $96.00 

Level 

2 
AESL 

020 

High-

Beginning 

Speaking and 

Listening 
Touchstone 2, 

Student Book   

Michael 

McCarthy, 

Jeanne 

McCarten, & 

Helen 

Sandiford 521666053 Cambridge $24.00   

  
AESL 

021 

High-

Beginning 

Grammar 

Focus on 

Grammar, 

Level 1 Third 

Edition*   

Irene E. 

Shoenberg & 

Jay Maurer  131474804* 
Pearson 

Longman $45.00   

  
AESL 

022 

High-

Beginning 

Reading and 

Writing 
Easy True 

Stories       Sandra Heyer 0-8013-1089-X 
Pearson 

Longman $27.00 $96.00 

Level 

3 
AESL 

030 

Low-

Intermediate 

Speaking and 

Listening I 
Touchstone 3, 

Student Book   

Michael 

McCarthy, 

Jeanne 

McCarten, & 

Helen 

Sandiford 521665995 Cambridge $24.00   

  
AESL 

031 

Low-

Intermediate 

Grammar I 

Focus on 

Grammar, 

Level 2,Third 

Edition**   

Irene E. 

Shoenberg & 

Jay Maurer 131899724** 
Pearson 

Longman $45.00   

  
AESL 

032 

Low-

Intermediate 

Reading and 

Writing I 

Looking 

Ahead 1:  

Introduction 

to Academic 

Writing**   
Sharon L. 

Cavusgil 
0-8384-7884-

0** Heinle $46.00 $115.00 

EESSLL  TTeexxttbbooookkss  &&  PPrriicceess  bbyy  LLeevveell    



 

  | University of Northern Virginia, ESL Institute – April 2008  

 

 

Level 

4 
AESL 

040 

Low-

Intermediate 

Speaking and 

Listening I 
Touchstone 4, 

Student Book   

Michael 

McCarthy, 

Jeanne 

McCarten, & 

Helen 

Sandiford 521665933 Cambridge $24.00   

  
AESL 

041 

Low-

Intermediate 

Grammar I 

Focus on 

Grammar, 

Level 2,Third 

Edition**   

Irene E. 

Shoenberg & 

Jay Maurer 131899724** 
Pearson 

Longman $45.00   

  
AESL 

042 

Low-

Intermediate 

Reading and 

Writing I 

Looking 

Ahead 1:  

Introduction 

to Academic 

Writing**   
Sharon L. 

Cavusgil 
0-8384-7884-

0** Heinle $46.00 $115.00 

Level 

5/6 

AESL 

050 & 

060 
Intermediate 

Speaking  
Presenting in 

English   Mark Powell 1-899396-6 Heinle $33.00   

  

AESL 

051 & 

061 
Intermediate 

Grammar 

Focus on 

Grammar, 

Level 3 Third 

Edition   

Marjorie 

Fuchs, 

Margaret 

Bonner, 

Miriam 

Westheimer 131899848 
Pearson 

Longman $45.00   

  

AESL 

052 & 

062 

Intermediate 

Reading and 

Writing 

Looking 

Ahead 2: 

Learning 

About 

Academic 

Writing   

Linda 

Robinson 

Fellag 0-8384-7911-1 Heinle $46.00   

  

AESL 

053 & 

063 
Intermediate 

Listening 

Face the 

Issues, Third 

Edition   
Carol 

Numrich 013199218X 
Pearson 

Longman $38.00 $162.00 
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Level 

7/8 

AESL 

070 & 

080 

Low 

Advanced 

English as a 

Second 

Language 

Making 

Business 

Decisions  Frances Boyd 0-201-59281-9 
Pearson 

Longman $39.00   

  

AESL 

071 & 

081 

Low 

Advanced 

English as a 

Second 

Language 

Focus on 

Grammar, 

Level 4 Third 

Edition   

Marjorie 

Fuchs, 

Margaret 

Bonner, 

Miriam 

Westheimer 131899848 
Pearson 

Longman $45.00   

  

AESL 

072 & 

082 

Low 

Advanced 

English as a 

Second 

Language 

Looking 

Ahead 3: 

Developing 

Skills for 

Academic 

Writing    
Elizabeth 

Byleen 838479022 Heinle $46.00   

  

AESL 

073 & 

083 

Advanced 

English as a 

Second 

Language 

Consider the 

Issues: 

Listening and 

Critical 

Thinking 

Skills  
Carol 

Numrich 131115936 
Pearson 

Longman $38.00 $168.00 

*This book is used in both Level 1 and Level 2 courses 
**These books are used in both Level 3 and Level 4 courses 
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Prepared by: Irena Djordjevic-Behery, Director of Admissions 
Approved by: Bernard J.E. van Gils, VP of Administration   
Edited by: Mary Stoke, Coordinator of ESL Program   
Date: April, 2008 in Manassas, Virginia  
University of Northern Virginia, 10021 Balls Ford Road, Manassas, VA 20109, U.S.A.   

 


